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INTRODUCTION

http://www.qmu.ac.uk/graduate-school/current-students/regulations-forms.htm
http://www.qmu.ac.uk/quality/rs/default.htm
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the Study Weeks.  Where this is not possible, for example due to the study pattern and 
students’ work commitments, an alternative mechanism should be identified, for 
example; discussion board on the HUB.   

Programme Director 

A Programme Director will be nominated by the Dean(s) of School and Head of 
Graduate School. In the unavoidable absence of a Programme Director, an acting 
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o) to submit minutes of Programme Committee meetings to the Graduate School 
Academic Board. 

The Programme Director will normally be responsible for the co-ordination of all 
assessments for the programme and liaison with External Examiners. The Programme 
Director is also responsible for identification of suitable examiners for all modules 
(excluding the thesis) and ensuring nomination forms are passed to the relevant 
committees for approval. 

Equal Opportunities 

Queen Margaret University is committed to equality of opportunity and believes in a 
culture of diversity and inclusion. Each application received by the University is 
considered carefully on its own merits. The University seeks to open access to a wide 
range of students, subject to the essential principle that there is a reasonable 
expectation of completion within the normal duration of registration. 

Students with Disabilities 

Information for students with disabilities, including contact details for the Student 
Disability Advisors, is available from the Student Services website.  

http://www.qmu.ac.uk/student-services/default.htm  

It is recommended to make contact with the Academic Disabled Student Co-ordinator for 
the relevant area at the earliest opportunity. 

  

http://www.qmu.ac.uk/student-services/default.htm
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Campus Facilities 

Every doctoral student is a member of the Queen Margaret University Graduate School, 
and is also affiliated to either the School of Arts, Social Sciences and Management or 
the School of Health Sciences. 

http://www.qmu.ac.uk/registry/fees_charges.htm
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Fee
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Ethics 

The University’s regulations include a section on ethics relating to research. For the 

mailto:researchethics@qmu.ac.uk
http://www.qmu.ac.uk/quality/rs/default.htm#ethics
http://www.qmu.ac.uk/foi/dp.htm
http://intranet.qmu.ac.uk/sites/ResearchSupport/InfGov/default.aspx
http://www.qmu.ac.uk/quality/documents/Health%20and%20Safety%20Policy.pdf
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interests are involved. Students should always consult their Supervisory Team first to 
agree attribution of authorship. 

Further details are available in the University’s Intellectual Property Policy and 
Regulations (contact GraduateSchool@qmu.ac.uk for information). 

Academic Dishonesty, Plagiarism and Fraud 

The University’s regulations on Academic Dishonesty and Plagiarism are available in full 
from the Assessment Regulations for taught programmes. These can be found at:  

http://www.qmu.ac.uk/quality/gr/default.htm#regs  

Plagiarism, collusion, falsification of data and other forms of academic dishonesty are 
considered fraudulent and an offence against University discipline. Whilst the principles 
described in the general Assessment Regulations apply to all students, the procedures 
for reporting and evaluation for a suspected offence differ slightly in the case of 
Professional Doctorate students.   

A high standard of referencing is expected from all Professional Doctorate students, and 
Supervisory Teams should seek to correct any examples of poor academic practice 
found in students’ written work.  Students are encouraged to refer to the most up-to-date 
version of QMU Write and Cite (available through the QMU library web-pages) to ensure 
correct referencing. 

http://www.qmu.ac.uk/lb/information/Guides/WRITE_CITE_QMUHarvard2010_Aug2013
onlineVERSION2.pdf  

Professional Doctorates differ from taught degrees in that much of the student’s work is 
not assessed formally. It is possible that a member of the Supervisory Team may have 
concerns about possible plagiarism in submitted work. In extreme cases, doubts may 
arise about the veracity of data.  

Where academic misconduct is suspected in formal assessed work, the assessors 
should first discuss the concerns with the Supervisory Team. Serious cases should be 
referred to the Dean of School, in accordance with the QMU Code of Discipline. Staff in 
the Graduate School should be contacted for advice. 

The Supervisory Team shall decide whether there is a prima facie case established for 
plagiarism or research malpractice and, on that basis, the appropriate route for handling 
the case. 

mailto:GraduateSchool@qmu.ac.uk
http://www.qmu.ac.uk/quality/gr/default.htm#regs
http://www.qmu.ac.uk/lb/information/Guides/WRITE_CITE_91��ƬHarvard2010_Aug2013onlineVERSION2.pdf
http://www.qmu.ac.uk/lb/information/Guides/WRITE_CITE_91��ƬHarvard2010_Aug2013onlineVERSION2.pdf
http://www.qmu.ac.uk/quality/gr/default.htm#pol
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Complaints Procedures 

http://www.qmu.ac.uk/quality/gr/default.htm#pol
http://www.qmu.ac.uk/graduate-school/current-students/international-students-Tier-4.htm
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 Level of Awards 1.2

1.2.1 Within the SCQF, there are two parameters which determine qualifications: level of 
learning outcomes and volume of outcomes, calculated as number of credits.  The QMU 
awards which fall within the SCQF Level 12 category are PhD or Professional Doctorate.  
Credit definitions for each of these qualifications are given in the QAA UK Quality Code 
for Higher Education, 2015 (QAA, 2015). 

1.2.2 Standards of awards will be determined by the demand made on learners and their 
response to that demand.  Standards will be benchmarked against the appropriate 
external reference points such as expectations of professional bodies and standards of 
similar awards in other universities, as determined by the external examining system.  

 Aims and Learning Outcomes  1.3

The following generic aims and learning outcomes apply to the Professional 
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1.3.2 Learning Outcomes  

Professional Doctorates are awarded to students who 



13 
 

2. Entrance Requirements and Admission 

The University seeks to provide access to as wide a range of candidates as possible, 
subject to the essential principle that there is a reasonable expectation of candidates 
completing their programmes of study successfully within the normal expected duration 
of the course. 

 Start dates 2.1

New Professional Doctorate students normally begin their programmes of study at the 
beginning of the academic year in September, when the first of three annual Doctoral 
Student Study Weeks take place, incorporating induction. An exceptional alternative 
start date is January to coincide with the second of the three annual Doctoral Student 
Study Weeks. 

 Entry Requirements 2.2

All applications will be considered on an individual basis. No offer will be issued to an 
applicant who fails to meet the minimum entrance requirements. 
 
An applicant for registration for a Professional Doctorate shall normally hold, or 
anticipate gaining, a Postgraduate Diploma from a United Kingdom Higher Education 
Institution, or a degree from an overseas institution accepted as equivalent by the 
Programme Director, acting on advice from the Head of Admissions and Recruitment. 
 
Applicants without a Postgraduate Diploma may be considered if they can provide 
evidence of learning equivalent to SCQF level 11 through the University’s established 
procedures for Recognition of Prior Learning:  
 
http://www.qmu.ac.uk/quality/gr/default.htm#pol 

 English language requirements 2.3

All overseas students must provide evidence of their English language ability. A 
minimum score of IELTS 6.5 or equivalent, with no element of performance lower than 
IELTS 6.0, is the current QMU entrance requirement2. Completion of a previous degree 
delivered in English may count as evidence of English language ability.   

 Making an application 2.4

Application forms are available on the University website with advice available from the 
University’s Department of Admissions and Recruitment.   

 In addition to verifying academic and professional qualifications, it should be established 2.5
through admission processes, including an interview, that the student: 

a) is capable of independent learning; 

                                                 
2 English language requirements may be subject to change.  Current requirements are published 
at: http://www.qmu.ac.uk/quality/qm/AZindex.htm (Admissions Regulations)   

http://www.qmu.ac.uk/quality/gr/default.htm#pol
http://www.qmu.ac.uk/quality/qm/AZindex.htm
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b) 
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 General precepts 2.9

Where not otherwise stated, the general precepts of the QMU Admission Regulations 
apply: 

http://www.qmu.ac.uk/quality/gr/default.htm#regs
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 Staff of t

http://www.qmu.ac.uk/registry/fees_charges.htm
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5. Professional Doctorate Programme Structure  

 The doctoral programme is offered through either full-time or part-time routes, within 5.1
timescales defined by individual programmes. The general structure will be as in the 
table below.  

Programme 
structure 

Standard entry Non-standard entry 

 PG Diploma 120 
SCQF points at 
Level 11 
(Masters) 

Undertake 120 
Level 11 points 
(Masters) using 
QMU array 

OR RPL up to 120 
Level 11 
Masters points 

Theory and Context 
module XD025 

90 credits  
Level 12 

90 credits  
Level 12 

 90 credits  
Level 12 

Developing and 
evaluating module 
XD026 

90 credits  
Level 12 

90 credits  
Level 12 

 90 credits  
Level 12 

Doctoral research 
XD011 

60 credits   
Level 12 

60 credits   
Level 12 

 60 credits  
Level 12 

Thesis 180 credits   
Level 12 

180 credits   
Level 12 

 180 credits  
Level 12 

Total credits 540 credits  540 credits   540 credits  

 

 The  programme document must define: 5.2

 The criteria for progression to SCQF 12 modules. Normally, a student will be 
expected to have successfully attained a certain minimum amount of credit at SCQF 
11 before commencing Level 12 work  

 Mechanisms for monitoring student progress. 

 The criteria for starting work on the project / thesis. Normally it would be expected 
that students would have passed 240 level 12 credits including the doctoral research 
module before formally commencing the thesis. 

 Procedures for approving the project proposal and confirming the supervisory team. 
Normally, the Graduate School Academic Board will be responsible for proposal 
approval and appointment of supervisors. 
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 A Professional Doctorate student may register on a full-time or a part-time basis.  Full-5.3
time status reflects a commitment to study for approximately 35 hours per week. Part-
time status is considered to be the equivalent of half full-time and therefore reflects a 
commitment to study for approximately 18 hours per week. Such an amount of work is 
considered to be a pre-requisite for reaching the standard of the degree. Students who 
devote less time to their study may find that progress is inadequate, which can lead to 
de-registration. 

 A full-time student should normally reach the standard for a Professional Doctorate 5.4
within a prescribed period of study of three years and a part-time student within a 
prescribed period of six years.  Full-time students should normally submit their thesis at 
the end of the third year for examination, or at the latest after one further continuation 
year. A continuation fee must be paid for this fourth year of study. Part-time students will 
normally submit their thesis at the end of the sixth year for examination, or at the latest 
after two further continuation years. The continuation fee, covering the seventh and 
eighth years of study, must be paid for at the start of the seventh year. 

 Students are normally expected to complete within the prescribed period. Progress will 5.5
be subject to regular review at supervisory meetings and through annual assessments, 
allowing students to identify barriers to completion and Supervisory Teams to put in 
place appropriate support mechanisms. 

 Mode of Study 5.6

5.6.1 Professional Doctorate programmes are designed to facilitate student choice and to 
allow students to pursue doctoral study while still in employment or an equivalent 
professional engagement.  It is therefore intended that the elements of the programmes 
will be available in ways that facilitate full or part-time study.   

Thus the elements may be delivered: 

 by work based learning, 

 in concentrated blocks of study, 

 in normal working hours during the week-days,  

 by flexible learning, or  

 through a combination of these formats. 
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6. Registration and Periods of study 

The tables below summarise the standard periods of study for the Professional 
Doctorate degree. The length of time an individual student is registered for may be 
amended following approval of applications for suspension or extension (see regulation 
6.4 and 6.5). 

 Minimum  
if Masters1  

Minimum  
If abbreviated2  
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6.1.6 The Programme Director should consider evidence relating to the applicant’s previous 
qualifications and experience and make a decision regarding Recognition of Prior 
Learning through the standard QMU procedures. All new entrants should hold 120 
SCQF level 11 points. For applicants who consider that they may be able to gain level 
12 recognition for recent work and / or other relevant experience, a discussion with the 
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the normal maximum period of study will be liable for further continuation fees as 
determined by the Student Records Office.   

 Withdrawal 6.6

Where a student wishes voluntarily to withdraw from his or her programme of study, this 
must be indicated on the appropriate withdrawal form and submitted to 
GraduateSchool@qmu.ac.uk. The student must inform his/her Supervisory Team of the 
decision to withdraw. Whenever possible, the student should meet with the Programme 
Director before making any firm decision. 

 Exclusion from studies 6.7

All students are required to observe the University’s Regulations and Codes of Conduct 
and Practice. The University reserves the right to take disciplinary action against any 
student on the grounds of a breach of rules and regulations or abuse of Codes of 
Conduct and Practice. Such cases are considered under the procedures described in 
the section on Discipline on the Quality website. Outcomes include the possibility of 
expulsion from the University.  
 

 Annual Progress Reports 6.8

6.8.1 Annual reports on the progress of all Professional Doctorate students must be submitted 
separately by the student and the Chair of the Supervisory Team to the Graduate School 
Officer. This is a requirement even for students and Supervisory Teams with no issues 
to report. Submission of an annual progress report is a mandatory progression 
requirement for all students and for continued programme registration. Non submission 
will result in de-registration under the terms of 6.9.2 (g).   

6.8.2 The Graduate School Officer will provide a full set of reports to the School Postgraduate 
Research Coordinators. It is the responsibility of the School Postgraduate Research 
Coordinators to follow up any issues raised by the reports and ensure that students and 
Supervisory Teams are briefed on the outcome. A s

mailto:graduateschool@qmu.ac.uk
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(c) the student has not matriculated;  
(d) the student has not paid tuition fees as required; 
(e) the student is making seriously inadequate progress, as determined by the 

Supervisory Team and/or the terms of the Professional Doctorate Regulations; 
(f) the student fails to submit the final thesis within the maximum period of study; 
(g) the student fails to comply with any conditions set by the Research Strategy 

Committee, Graduate School Academic Board, Head of Graduate School, Dean of 
School or Supervisory Team. 

6.9.3 Fails more modules than permitted under the assessment regulations: As set out in 
regulation 8.2.3, at the Masters stage (SCQF level 11), assessment will be governed by 
the regulations relating to taught postgraduate programmes. As set out in regulation 
8.2.5, at the Doctoral stage (SCQF level 12), students will be allowed to fail modules 
equivalent to no more than 240 credits in total. The decision to withdraw a student from 
the programme under these circumstances will be made by the Board of Examiners. 

An appeal against a decision of the Board of Examiners shall be appealed under the 
University’s general Academic Appeals Procedure. 

6.9.4 Lack of contact. When a student has not been in contact with the Supervisory Team for 
six weeks (full-time) or twelve weeks (part-time), or if a student does not contact their 
Supervisory Team when required to do so by the Team and at the frequency required by 
the Team as stated in the Doctoral Learning Action Plan (or other negotiated 
Student/Supervisor Agreement), the Chair of the Supervisory Team will write formally to 
the student requesting an explanation. If no adequate explanation or reply is made by 
the student within ten working days of the date of the written request, the Chair will refer 
the case to the Head of Graduate School. The Head of Graduate School will ask the 
Graduate School Officer to write to the student, giving him or her one month from the 
date of the written request to reply in writing. If, in the Head of Graduate School’s 
opinion, no reasonable explanation is provided, the Head of Graduate School may 
recommend to the Graduate School Academic Board that the student’s registration be 
terminated. 

6.9.5 Failure to matriculate. Students must matriculate every year in accordance with Queen 
Margaret University regulations. When a student has not matriculated, and has not 
provided an explanation for not so doing, the Graduate School Officer will write to the 
student, copied to the Chair of the Supervisory Team, giving him or her one month from 
the date of the written request to reply in writing. Any response received will be referred 
to the Head of Graduate School for consideration. If, in the Head of Graduate School’s 
opinion, no reasonable explanation is provided, the Head of Graduate School may 
recommend to the Graduate School Academic Board that the student’s registration be 
terminated. 

6.9.6 Non-payment of tuition fees. All students must pay tuition fees and other charges as 
required. Where a student has failed to engage with the University to find a solution to 
any outstanding tuition fee debt, or who has failed to honour an agreement to pay any 
tuition fee debt, the student’s registration may be terminated. 
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6.9.7 Seriously inadequate progress. If a Chair of the Supervisory Team is concerned about 
a student’s lack of progress, the issues should be discussed with the student first, 
explaining the consequences of failure to improve. The two main Supervisors and 
student should meet to agree an action plan and targets to allow the student to improve 
his or her performance. If, in the Chair’s opinion the situation does not improve, this 
should be reported to the Programme Director and Head of Graduate School. Following 
this report, the Head of Graduate School may recommend an immediate meeting. 
Normally, the Head of Graduate School will recommend action to address the points at 
issue.  

6.9.8 If the concerns are extremely serious and urgent, are of a health and safety nature, or if 
the student has failed to meet agreed targets for improvement, the Head of Graduate 
School will meet with the student to discuss whether the project can continue. Where 
students are based overseas, alternative arrangements for this meeting will be applied. 

This meeting may result in one of three outcomes: 
 
(a) the student continues in registration;  
(b) the student continues in registration conditionally on the attainment of certain agreed 

targets which will be monitored by the Head of Graduate School; or 
(c) a recommendation is made to the Graduate School Academic Board that the 

student’s registration be terminated. 
 

De
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7. Learning, Teaching and Assessment 

 In accordance with the University’s Student Experience Strategy, all doctoral 7.1
programmes are learner-centred.  Therefore, learners are expected to take responsibility 
for their own learning, and the facilitation of learning and assessment strategies will be 
designed to enable independent progress within a supportive framework. 

 Guided by the principles of constructive alignment and recognising diversity of learning 7.2
styles and background, learning will be facilitated and assessed using strategies most 
appropriate to support achievement of learning outcomes within the discipline.  

 Facilitation of learning and assessment strategies will enable learners to develop their 7.3
full potential by recognising and building on prior knowledge and experience and by 
facilitating development of subject related and transferable skills.  Strategies should 
develop and reward critical, evaluative and enquiry-based approaches to study. At this 
level it is important that there is interchange and collaboration which can extend the 
learning experiences for all.   

 Assessment influences what and how people learn, and therefore assessment should 7.4
have a formative and summative role. Learners should be given feedback on all aspects 
of their performance whether or not the assessment contributes to their award. 

 Assess
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8.2.4 At doctoral level, work will be marked as pass or fail, with no compensation possible 
between elements. All modules weighted at 60 credits or more at SCQF 12 will be 
double marked. 

8.2.5 A student may not fail more than 240 credits at Doctoral level. This allows them the 
opportunity to fail and retrieve each module once. Should they fail more than 240 credits 
they will be required to withdraw from the programme 

8.2.6 Students submitting their work for assessment at SCQF Level 12 should submit work on 
a regular basis to their supervision team for formative feedback to ensure the work is 
reaching doctoral level. Students must negotiate the timing of their submission with their 
Supervisory Team in advance to ensure enough time is allowed for due consideration of 
the work. 

8.2.7 Module results will be confirmed by a Board of Examiners. The Board will be responsible 
for: 

 confirming results; 
 monitoring student progress; 
 ensuring compliance with QMU regulations;  
 assuring the quality of the assessment process.   

8.2.8 The Board of Examiners will report to Senate via the Graduate School Academic Board, 
which makes recommendations on award to the Research Strategy Committee (see also 
9.7.2 below). 

8.2.9 An External Examiner will be appointed to the Professional Doctorate 
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8.3.3 The examination of a thesis normally has two principal stages: the preliminary 
assessment of the thesis, followed by its defence at an oral examination. The key 
function of the examination is to establish that both the candidate and the thesis reach 
the standard required for the degree, with respect to the criteria. Another function of the 
oral examination is to demonstrate the candidate’s authorship of the thesis and 
understanding of the field of study.   

8.3.4 All doctoral students must pay an examination fee, which is charged at the time of the 
appointment of Examiners, before submission of the thesis for examination. A second 
fee is charged for any formal re-examination. Copies of the relevant fees applicable can 
be found on the QMU website at: http://www.qmu.ac.uk/registry/fees_charges.htm. 

9. Examination Regulations 

 The Graduate School Academic Board shall ensure that all examinations are conducted 9.1
in accordance with the University’s regulations as set out below. In the event of 
significant deviation from these regulations, the Graduate School Academic Board may 
declare the examination null and void and appoint new Examiners. 

 Preparation for submission of the thesis 9.2

9.2.1 The decision to submit the thesis for examination is the candidate’s alone, but only 
exceptionally should a thesis be submitted without the agreement of the Supervisory 
Team. However, the candidate must submit within the maximum period of registration. A 
student who does not submit in time will automatically fail. Students may exceptionally 
apply for an extension to their registration (see regulation 6.5)   

9.2.2 It is the candidate’s responsibility to ensure that the thesis conforms to the regulations 
on format and binding in Section 11.  

 Appointment of Examiners and arrangements 9.3

9.3.1 It is the responsibility of the Supervisory Team to nominate Examiners to the Graduate 
School Academic Board for approval on behalf of Senate, by completing the examination 
arrangements form and submitting completed short CV forms for each of the proposed 
Examiners. These should be submitted to the Board well before the expected date of 
submission to allow time for scrutiny and approval. 

9.3.2 In nominating Examiners, the Supervisory Team Chair will consult the Programme 
Director, School Postgraduate Research Co-ordinator and the candidate, and take into 
consideration any views they may express. The School Postgraduate Research Co-

http://www.qmu.ac.uk/registry/fees_charges.htm
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9.3.4 The Supervisory Team Chair must avoid all known conflicts of interest in nominating 
Examiners, including cases where an External Examiner has acted frequently for the 
School in the past (the Programme Director and Postgraduate School Research Co-
ordinator can provide guidance on this point). No member of the candidate’s current or 
previous Supervisory Team (including any formal Advisors), research collaborators or 
anyone with a close association with the candidate's research, may act as an Examiner. 
The Graduate School Academic Board, before approving their appointment, requires 
nominated Examiners to declare any other potential conflict(s) of interest. 

9.3.5 The candidate must have no contact with the External Examiner(s) between the 
nomination of Examiners and the oral examination. This rule is waived however, in the 
case of practice-based research, should it be necessary for the Examiner(s) to view a 
live event as part of the assessment process. In this case, the Examiner(s) must attend 
the live event and independently write a detailed report afterwards. There must be no 
discussion or conversation with the candidate at that stage and the relationship between 
the candidate and Examiner(s) must remain formal. 

9.3.6 There must be a minimum of two Examiners, including one External and one Internal, 
with normally not more than three Examiners. 

9.3.7 
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 Submission of the thesis for examination 9.4

9.4.1 One copy of the thesis (see regulation 11.6.2) and any additional material must be 
provided for each Examiner, with an extra copy for a Chair (if required), before the expiry 
of the student’s registration period. A further electronic copy should be submitted by 
email. These should be submitted, along with the candidate’s signed declaration form, to 
the Graduate School for distribution to the Examiners. No copies should normally be 
submitted before the Graduate School Academic Board has approved the examination 
arrangements. 

9.4.2 The candidate’s declaration form, signed by the candidate, must accompany the 
submission of the examination copies of the thesis. This form certifies that the work is 
the candidate’s own and that no part has been previously included in a degree 
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9.5.3 After submission of the thesis, candidates may request postponement of the oral 
examination for good reason likely to have an adverse effect on their performance.  
These reasons may include recent bereavement, personal or family illness, or serious 
domestic problems. Such requests require approval from the Graduate School Academic 
Board.     

9.5.4 After reading the thesis, the Examiners are required to complete a preliminary report 
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9.5.10 The comments in the final report by the Examiners should provide a sufficient basis to 
enable the Graduate School Academic Board to satisfy itself that the recommendation 
chosen from Regulation 9.5.9 is appropriate. All parts of the form must be completed.  

9.5.11 The final report by the Examiners is confidential to the Graduate School Academic 
Board, Research Strategy Committee, Senate, the student, and the Supervisory Team. 

9.5.12 Examiners are also required to provide typed feedback for the candidate, including a 
formal statement of any necessary amendments, as an attachment to the final report. 
The full report and feedback should be supplied to the Graduate School Officer within 
three days of the examination. It is essential that the amendments listed are complete 
and clear. Guidance must be appropriately specific, preferably identifying where the 
amendments should be inserted. The student is required to make only the amendments 
specified in the final report and Examiners may not introduce new issues later – see 
regulation 9.5.13 below. 

9.5.13 The final report will indicate which Examiner(s) will be responsible for verifying that all, 
and only, the prescribed amendments have been satisfactorily completed. Major 
amendments are normally verified by the External as well as by the Internal Examiner. 

9.5.14 Where the Examiners are not able to be unanimous in their final recommendations, 
separate final reports will be completed and signed. In this circumstance, the Graduate 
School Academic Board may: 

(a) accept a majority recommendation (provided that the majority includes at least one 
External Examiner); 

(b) accept the recommendation of the External Examiner; 
(c) require the appointment of new Examiners to conduct an independent examination, 

including an oral examination. 
 

9.5.15 The Graduate School Academic Board may very exceptionally approve an extension to 
the time period for amendments. Applications must be made well in advance of the 
deadline, and must be supported by the Supervisory Team Chair. 

 Submission of amended or revised thesis 9.6

9.6.1 Where a candidate has been required to submit an amended thesis under 9.5.9 (b) or (c) 
above, the amendments will be checked by the Examiner(s), normally within four weeks 
of receipt. The Examiner(s) may only check against the amendments specified following 
the oral examination and may not introduce new points of issue. If the amendments have 
been satisfactorily completed, the candidate will be awarded a pass.  

9.6.2 If the Examiner(s) are not satisfied the amendments have been satisfactorily completed 
the candidate will be so informed and given the opportunity to make the required 
amendments within a period of two weeks. If after this, the thesis does not incorporate 
the required amendments, both Examiners must view the amended thesis and discuss it. 
Where the amendments have been partially completed, the Examiners will consider 
whether the thesis, as it stands, is worthy of a Doctorate. Should the Examiners be 
unable to reach agreement, regulation 9.5.14 applies. A candidate knowingly fails to 
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(a) the candidate be awarded a pass; 
(b) the candidate be awarded a fail. 

  

9.6.3 Normally, a thesis may be resubmitted for formal examination (regulation 9.5.9 d) only 
once, and no candidate may be examined more than twice for a given degree. The 
appointment of the original Examiners normally remains in force for any second 
examination. Should any of the original Examiners be unavailable, a revised examination 
team must be approved by the Graduate School Academic Board, as in regulation 9.3 
above. The process of re-examination follows the pattern of a first examination, except 
that a restricted set of final recommendations is available, as follows: 

(a) the candidate be awarded a pass; 
(b) the candidate be awarded a pass subject to minor amendments, to be completed 

within two months; 
(c) the candidate be awarded a fail. 
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9.8.3 The electronic copy of the thesis submitted for lodging in the Library shall remain the 
property of the University, with the copyright in the thesis being vested in the author. 

 Restriction of access 9.9

9.9.1 There is normally no restriction of access to a thesis for which a higher degree has been 
awarded. The Graduate School Academic Board will only approve an application for 
confidentiality in order to enable a patent application to be lodged or to protect 
commercially or politically sensitive material. A thesis shall not be restricted in this way in 
order to protect research leads. While the normal maximum period of confidentiality is 
two years, in exceptional circumstances the Graduate School Academic Board may 
approve a longer period.   

9.9.2 Where the Graduate School Academic Board has agreed that the confidential nature of 
the candidate's work is such as to preclude the thesis being made freely available in 
relevant libraries, the thesis shall, during the period of restriction, only be made available 
to those who were directly involved in the project. 

10.
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 Supervisory meetings 10.4
10.4.1 The frequency of supervisory meetings between the two main Supervisors and a full-



34 
 

11. Format and Binding 

All theses for higher degrees awarded by Queen Margaret University must conform to 
the same format.  Regulations in this Section are designed to promote legibility, to meet 
the conventions of scholarly presentation, and to facilitate standard library cataloguing.  

 Except with the specific permission of the Graduate School Academic Board, the thesis 11.1
shall be presented in English. 

 Length 11.2

11.2.1 The text of the thesis, excluding footnotes, references and appendices, should meet the 
requirements as stated in the thesis handbook. 

11.2.2 Normal rules on exceeding word limits apply (i.e. no more than 10% over). There is no 
minimum limit. However, it is unlikely that a thesis significantly shorter than the 
recommended word count will be of sufficient depth to achieve all the outcomes of the 
award. 

The following sections should be excluded from the word count: 

 Title page 
 Abstract 
 Acknowledgements 
 Contents and list of tables and figures 
 References and bibliography 
 Appendices 
 Footnotes 

 
Tables and figures within the text are included in the word count, as are quotations from 
interviews. It is recognised that certain types of qualitative research will therefore require 
a higher word count. Permission to exceed the word limit may be sought from the 
Graduate School Academic Board in advance of submission (see below). 

11.2.3 Permission to exceed the maxim
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 Presentation 11.3

11.3.1 Theses must be in A4 format. 

11.3.2 The thesis should normally be printed on white paper of not less than 80gsm. Double 
sided printing is acceptable. 

11.3.3 Theses should be printed with laser quality printing.  Copies may be produced through 
photocopying, but this reproduction mu
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11.4.2 Abstract 

A one-page, single-spaced abstract of no more than 300 words must be bound into the 
thesis. The abstract should provide a synopsis of the thesis, describing the nature and 
scope of the work undertaken and of the contribution made to the discipline.   

Students must provide a list of keywords for cataloguing purposes. 

11.4.3 Acknowledgements 

Any assistance received shall be acknowledged in a single-spaced acknowledgement 
section. It is customary for the candidate’s Supervisors and School to be mentioned.  
Also included here should be a statement of any internal or external collaboration or 
advisory links. Any Collaborating Establishment that has been involved in the research 
must be duly acknowledged. 

Where the research was part of a collaborative group project, this must be recorded in 
the acknowledgements. The candidate’s individual contribution to the collaboration 
should be explicitly identified in the body of the thesis. 

11.4.4 Contents 

A contents list, and lists of any tables, diagrams, graphs and illustrations, should be 
provided, with page numbers identified and aligned right. The contents page(s) should 
be printed with 1.5 line-spacing. 

11.4.5 Diagrams, tables, illustrations etc. 

These should be numbered, labelled with a legend, and placed as near to the relevant 
text as feasible. Good quality colour photocopies of diagrams, illustrations and 
photographs may be used rather than the originals. 

11.4.6 Footnotes 

Where footnotes are used, these should be single-spaced in 10 point, and preferably 
placed at the foot of the relevant page. 

11.4.7 
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11.4.9 Appendices (see also Regulation 11.2.4) 

The text of any appendices may be single-spaced. 

 Copies of published material 11.5

The candidate shall be permitted to publish material in advance of the thesis in 
discussion with the Supervisory Team. Reference shall be made in the thesis to any 
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 The thesis should be sewn and bound in strong, black cloth covers. The front and 
rear boards shall have sufficient rigidity to support the weight of the work when 
standing upright. 

 The title page (11.4.1 above) should be the first page inside the covers. The covers 
should contain only the detail set out below. 

 The lettering should be in gold, in a non-serif font with a type size of 24 po
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 The Scottish Public Services Ombudsman has an online complaint form accessible 12.16
through the website, although papers in support of the complaint would still have to be 
supplied to the Ombudsman by post or other means. The Scottish Public Services 
Ombudsman can also supply paper complaint forms direct to complainants. 

 Further information may be accessed through the Scottish Public Services Ombudsman 12.17
website or by calling his office for advice. Contact details are: 

In person 
Scottish Public Services Ombudsman 
4 Melville Street, Edinburgh, EH3 7NS 
 

Freepost SPSO  
(this is all you need to write on the envelope, 
and you don't need to use a stamp)  

Freephone:  0800 377 7330 
Phone:  0131 225 5300 
Fax:   0800 377 7331  
 

Website: www.spso.org.uk   
e-mail:  ask@spso.org.uk 

 

 
  

http://www.spso.org.uk/
mailto:ask@spso.org.uk
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[Appendix 1] 
GRADUATE SCHOOL ACADEMIC BOARD 
 
Remit 
 
The purpose of the Graduate School Academic Board is to provide an institution level forum for 
consistent decision making on matters relating to the doctoral student journey. The Board may 
make recommendations for enhancement of the quality framework governing the doctoral 
student journey, based on evaluation of reports and individual student cases.  
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